
 

 
 
 
 
 
 
 
 
 
Board of Directors Meeting 

Date: 08/18/2019 
Location: Oral Roberts University 

 
1. Call to order: The monthly meeting of the Executive Board was called to order at 13:06 by 

Jessica Stephens, President 
 

2. Roll call: The roll was called by  
President Jessica Stephens Present 
1st Vice President  Vacant Vacant 
2nd Vice President  Giovanna Rauchbach Present 
Treasurer Richard Womack Absent  
Membership Director  Shenishia Booth Present  
Secretary  Vacant Vacant 
Public Relations  Tasha Swallow Absent 
Marketing Director Ma’Rena Henson  Present 
News Editor  Michael Baskeyfield Absent 
Legislative Director  Kristen Scott Absent 
Community Projects Director Lindsay Couch Present 
Breakthrough to Nursing Humberto Cervantes Present 
Convention Advisor   
ONA Consultant  Dr. Dean Prentice Present 
OLN Consultant  Dr. Kathy Smith Present 
Graduate Consultant  Hannah Steen Present 
Presidential Consultant  Tara Conkel Absent 
NEC Northeast Maddison Vernon Absent 
NEC Northwest   
NEC Southeast   
NEC Southwest   
Resolution Chair 1   
Resolution Chair 2 Joni Welch Absent 
Resolution Chair 3   
Resolution Chair 4   

 
 

3. Quorum: Not met, moving forward with the discussion of items until Quorum is met. 



 

4. Approval of Minutes: To be voted on by email. Will provide an update at the end of this 
document. 
 

5. Officer Reports 
a. President 

1. Update on previous Goals: “Have been trying to review information about presidential 
duties and getting information for secretary duties. Have been working on breakout 
sessions.”  I was able to get access to the presidential email and secretary email. I have 
been working on breakout session information. I have reviewed emails in both emails 
through the previous year to ensure all items in the email have not been dropped and 
are being taken care of. I have messaged each board member individually if there was 
any updates I needed, as well as received said updates.  

i. Convention planning: A meeting has been scheduled for August 28, at 
the Embassy Suites for 11:00. I ask that anyone who has questions or 
concerns about the convention, please forward them to Shenishia, GiGi, 
Tasha, or me so that we may ask those questions and get a clear 
understanding of our contract with Embassy.   

ii. We do have a bag sponsor for this years convention. 
iii. Scripts for previous convention years have been reviewed and are being 

worked on currently. The previous meeting minutes stated that scripts 
would be completed by the 5k, however due to Changes in our board 
and playing catch up, we will shoot for October 1 for completion of 
these scripts. They can be reviewed the week of convention for 
finalization. 

iv. Our Keynote speaker is Heather Meadows. I am waiting for her media 
package so that we can start sharing her bio and picture on social 
media. 

v. Breakout session updates: I have sent out an email to the following: 
1. Rhonda Lawes- can present ABG’s, Homeostasis, study skills 
2. April Trenary- can present ICU 
3. Hurst Review- Present NCLEX info on shock mgmt. 
4. KissPrep- Presents Pharmacology 
5. Bill Justice- Presents Battlefield to the Streets 
6. Heidi Ritchie- Critical Care instructor, presents EKG, Rhythms 
7. Lucas Waker Richardson- Presents Renal and Dialysis 
8. Sierra Elsey- Presents OB and Lactation 
9. Sheila Stacy- Presents nurse safety with substance abuse pts. 
10. Adrian Theerman- Presents Flight Nursing 
11. Summer Hood- Presents Flight Nursing/ER/Travel Nursing 
12. OBI- blood giving 

vi. Mr. Richardson is starting a new job and needs until the end of this next 
week to let me know if he can make it. If he cannot, he has someone 
who can. Mrs. Ritchie will let me know on 8/19 if she can make it due to 
starting a PhD program. I am currently waiting on responses from the 
rest of the group. I still need contacts for an ER, PICU, NICU, or any 
other specialty. I have contacts for educators who can present 
information on chest tubes, feeding tubes, IV and CV lines. We can 
discuss at the end of my section if we would like to pursue that route. 



 

vii. I have a layout for the breakout session schedule began. A screenshot 
has been sent to each board members email for reference. I ask that if 
someone has contacted one of you for a breakout session, that you 
forward the info to me so I can schedule without conflicts.  

viii. An email was received to ask if the VA vendor booth fee would be 
waived this year as in years past. This will be voted on at the end. We do 
provide Military and ONA waived fees for convention. 

ix. Who is going to be at the ONSA booth for ONA’s convention? 
x. I need to know who will be present on what days for convention. Can be 

discussed after this. 
xi. Need to discuss rooming options and how many rooms we will need for 

each night. Who do we provide rooms for the night before convention? 
xii. Bylaws and updates, we need to discuss this at the end of the officer 

reports so we may vote on changes to submit to NSNA for approval. 
Then we can vote at HOD. Mrs. Scott, Legislative director, will be 
submitting these amendments to NSNA on our boards behalf.  

xiii. We need volunteers for the day of convention to help with breakout 
session rooms and any other duties. 

xiv. Who is planning on running again? My thoughts are this board is what 
we make of it, we are working for our constituents, not ourselves. We 
decide how this board will impact students. Please keep that in mind 
when deciding .  

xv. I have contacted Kathy, OLN, to update her on our status and find out if 
she is still interested and find out what I can do to help her.  

xvi. A screenshot of current registered vendors has been sent to each board 
member to that all of you are aware of who has registered. Please 
contact people and businesses to register and refer them to Ma’rena 
and Tasha! 

xvii. Lucas Ferris (NSNA - Breakthrough to Nursing Director) has been in 
contact with me as our NSNA contact for our region. He has helped to 
guide me in the direction our board should be moving and how it should 
be running. I have received a President packet from Mrs. Cathy Ramos 
about presidential duties and important submissions. So far, we are on 
track.  

2. Roadblocks:  Breakout session contact information. Communication. Duties being put 
off. I have still not received the cricut, storage keys, or mailbox keys, previous binders, 
folders and documents from our previous president. How should this be handled? 

3. Plan of Action: Ask the board to send me contacts for breakout session people. Continue 
to work on convention planning, work on scripts to be completed for review by October 
1st. Each board member is to work on their duties in a timely manner. Work on 
amendments. Find out who is running again. Get Mrs. Meadows media package. Need 
to post information on social media about pre-slating and about how to run. Designate a 
board member to act as secretary during house of delegates. Need someone to sing the 
National Anthem for our opening ceremony. Approve/disapprove minutes so that they 
may be signed and submitted. 

4. Discussion on updates: President; 28 Aug 1100 meeting in OKC at Embassy- Bow, 
Shenishia, Gigi, Jessica, who will be at the meeting?, Get scripts for convention (need to 
review, 1 Oct), media package, breakout sessions, whos arriving on what days prior to 



 

convention?  Whose rooming? Bylaws updates? Kristen and Jessica to complete. Who is 
running for office again? Do we need to utilize volunteers for convention?  
 

b. 1st Vice President 
1. Update on previous Goals: VACANT 
2. Roadblocks: 
3. Plan of Action: 

 
c. 2nd Vice President 

1. Update on previous Goals: Meeting with Factor 110 at 10am on August 19th. 
Registration created. 

2. Roadblocks: I don’t have access to the app yet to create the program. 
3. Plan of Action: Clarify contract with Embassy and Factor 110 to continue to organize the 

convention. Contact more speakers and vendors. Get in touch with Bow to get either get 
access to the old account for the APP or create a new Account. Meeting with Factor 110 
on Monday August 19th at 10am at their office. Embassy Suites Meeting for Convention 
on August 28th at 11am.  

4. Discussion on updates: Get information from Bow to start working on the APP.  
 

d. Treasurer 
1. Current Accounts for August 2019 

 
   
 

e. Membership 
1. Update on previous Goals: Working on getting the remaining bylaws and officier list 

from each school. We will not be doing any school visits this year. I think it is best that 
we focus on State Convention. This is something that the next leadership can do in the 
Spring when most colleges have their orientations. I would like to present the idea of 
contacting each school to giveaway ONE FREE voucher for a student to attend. This may 
help get some schools that normally don’t come to come.  

2. Roadblocks: Starting over on all Community Colleges and Universities SNA Bylaws and 
Officer Reports  due to my computer being wiped clean in an update. Schools have been 
slow to reply on sending this information or not willing to at all. I also cannot get a 
current list of all ONSA membership with their email addresses from NSNA until a form 



 

is filled out from myself and Jessica. (This will happen this meeting) As well as all 
minutes including June, July and August meetings have to be submitted for me to get 
this. This roadblock will be in place again if we do not submit for September as well 
causing a problem with being able to obtain a current S-2 Membership Report from 
NSNA.  

3. Plan of Action: Continue to reach out to SNA’s to obtain their Bylaws and Officier Lists. 
Once these are received mainly the officer list I will start reaching out to the officers 
directly to have them start promoting State Convention. Get the requested paperwork 
Ms. Ramos from NSNA sent me to fill out and have Jessica sign sent back to her by 
Monday August 19th. Once our June, July and August minutes are approved and 
submitted I will request an updated list of ALL current ONSA members emails and start 
sending out information to each of them about State Convention. There must be an 
unsubscribe button on the email so if someone knows how to do this, please let me 
know. Anyone else that needs this list for ONSA purposes please let me know.  

4. Discussion on Updates: No further discussion. 
 

f. Secretary 
1. Update on previous Goals: VACANT 
2. Roadblocks: 
3. Plan of Action: 

 
g. Public Relations 

1. Update on previous Goals: As of right now we only have 9 registrations. I know ONA gets 
a free booth, I was contacted by the VA and they are wondering if they can have a free 
booth. They said their fees have been waved in the past. I’ve also been in contact with 
UWorld and they are coming as well and just aren’t registered yet. I’ve spoken with 
University of Texas Arlington Online and she said their budget has been cut and were 
wanting a discount. I spoke with Jessica about it and she suggested not resorting to 
giving discounts yet especially since this isn’t someone in OK, lets focus on closer 
organizations first.  

2. Oklahoma Nursing Times is planning to attend. They said we usually trade a booth for an 
advertisement-a half page ad, full color, for 6 weeks ($1500 value).  

3. Roadblocks: I have exhausted the email route so I am calling everyone now. I don’t have 
phone numbers for people though. I’ve had to pull up the final registration list from past 
years, and then search in the email for past emails with people in order to get their 
contact info from that. Most people I have to leave messages with and haven’t received 
calls back yet.  

4. Plan of Action:  I’m going to continue calling and emailing as much as possible. I am 
working on a master list of all vendors I can find the contact information for from past 
years. Once I have that done, Shenishia offered to help contact people so hopefully, 
with a little teamwork, we can knock it out soon!  
 
**Try calling the business/school itself to get in contact with their nursing recruiter or 
whomever you are trying to get in touch with. This may help you get in touch with the 
correct personnel due to high turnovers.  

5. Discussion on Updates: No further discussion. 
 

h. Marketing Director 



 

1. Update on previous Goals:  I have been calling from the list of vendors I got at state. I 
haven’t got a definite yes yet. There are a lot of conventions going on in early October.  

2. Roadblocks:  
3. Plan of Action: Get with Public relations and compare notes and get PDF of Save the 

Date. Post on social media. Get with President, Jessica, to get our Keynote Speakers, 
Heather’s social media information to get the word out there. Continue to call all 
vendors to invite them to State.  

4. Discussion on Updates: No further discussion. 
 

i. Newsletter Editor 
1. Update on previous Goals: I am beginning to create the last pulsepoint for the year. I 

should have it done in a week or so and send it to everybody by email.   
2. Roadblocks: I am needing the names of the speakers that will be there and what they 

will be talking about and I can add some of them in my pulsepoint. I can also start 
talking about them on Facebook.  

3. Plan of Action: Begin advertising about the convention and what we have to offer. 
Continue to do social media post on Facebook.  

4. Discussion on updates:No further discussion. 
 

j. Legislative Director 
1. Update on previous Goals: Reviewed and familiarized myself with Roberts rules of order.  
2. Roadblocks:  
3. Plan of Action: Implement and follow Robert’s Rules of order for code of conduct at the 

house of delegates. 
4. Discussion of Updates: No further discussion. 

 
k. Community Projects Director 

1. Update on previous Goals: Draft for school letter completed, will send to President, 
Membership and all four consultants for approval before sending out to schools.  
Working on setting up template for social media postings. If possible Board members to 
send pictures from their previous outreach projects to help pad posting. 

2. Roadblocks: n/a 
3. Plan of Action: Get school letter finalized and sent out schools by Monday August 26th, 

2019. Stock of photos of projects for social media use to Ma’Rena to post.  
4. Discussion of Updates: No further discussion. 

 
l. Breakthrough to Nursing 

1. Update on previous Goals: Tried to contact Bob Bock again by emailing him about if the 
council would want to follow up. I tried calling but still couldn’t get ahold of Mr. Bock. I 
have volunteers who would help out.  

2. Roadblocks: Getting into contact with their counsel.  
3. Plan of Action:  Contact the Boy Scouts of America to get a hold of someone to move 

forward with the training. Seek another way to get a hold of Mr. Bock besides phone.  
4. Discussion of updates: No further discussion. 

 
6. Tabled items for discussion: No items tabled. 
 
7. Items for Voting: 



 

a. Minute approval. (approval and sent) 
b. Waiving VA fee for booth. 

 
8. Approval of Minutes: It was move/not moved and motioned to approve/not approve the minutes 
from the August BOD meeting. 
 
9. Adjournment: There being no further business, the meeting was adjourned by President, Jessica 
Stephens, at ______. 
 
AMENDMENT  
10. The Emails were set for voting. In regards to meeting minute approval for June and July, the motion 
to approve was voted yes. The meeting minutes were approved. In regards to waiving the VA fee for a 
booth in the vendor hall, the motion was approved and majority was yes.  
 
11. The updates have been reviewed by all members and this document is for the August meeting 
minutes.  
 
 
 
 
 

 
 
Jessica Stephens, President 
 
 
 
 
 

 
 
Shenishia Booth, Membership Director 


